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Annex 2 KFAS Syrian Refugees Education Project Reporting
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Pro]ect/Program lmptementlnurtner ;
Project/Program:Type ' - .- e.g Formal/informal '
N 11, 10, i e i e.g Primary/Secondary
Agreement Effec i
AgreementEndiDate .o oL 0
Project/Program:implementing Principal Partner . :
Project/Program dther: lmplementlng.en'dtles (Servlce pro\riders)

Repor‘tlng'rerlod 7 e i From: dd/mm/yr
o ; To: dd/mm/yr

Pro]ecthrngram Start Date * - ! dd/mm/yr

Project/Prograi End Date dd/mm/yr

Project/Program Mana’gen' 0 ‘.:

d
T
| Prngram component EEIAE
Activity/- brief description

= : : : secondarvMEHEseho §
Progr'am/CycIe'perlcd " |From: dd/mm/yr ;

! - |Tox ddfmim/yr
ok AEEE“WP $AE o B : leg 1824 o
. |Actual number of stuclents to bee lled/Cycle : . - s - |ez: 100

Accumu!etmmﬁf. studentsénrolled
Variation anid explanation/.Cy
Retention.rate’/ Cycle .-

- |e.g:11100 {wdel + cvcle 2]
&.g.-10 -failed/ dropped: -

. s 80%:
Are all students educated from Syrian nationality? A
= hat ol - YES/NO
% of fem:ale s'tuglents ; L
i : N .50%
Are students taught basic literacy and numeracv as part of the companent? Answer for,Vocatlonal only. YES/NO .

What Is the number of studentsiwho! found a‘job: after the'program?
What is the ‘iumber of students‘ 1 ’cornpleted the program-and enrolled in.a
formal ediication: program?
What is the number of students; who completed ALP and have reg:stered to other ; “
. § Answar for ALP only . |
i s % higher. level prngrams? AR s #onad!
: " |What s the humber of students who cornpleted the secnndarv education and
passed secondary qualifyln' exd

Answer for informal education only

" |Answer for seconda y K 1

Allocated budget for regorting pel d-($
Total Actual expenditures for re "rtlng peﬂud {S)

Variance (if any): Variance'= Budgeted total actual S
expenditure b
Expl anation of variance

eg. 10 students needed remedlal
tuition - :

%.0of total fund spent
B -
Number of activities’ fivities related to donor vlslbllitv
Ust the activities and brief for' donor visibility

channels useﬁ to showcase donal’ vlslbillty e.g what channels? F8, what's yaus pmanr.e '
an FB, No of foll ate’
Media ( sharingsome pl:tures nf lrnplementlng the actwlty Is agpreclated} Attachment  *

T
Description’ of Risk/issue "
Date identified
Probability of event occurring

- |Risk mltiget‘ian‘measure sk th, 3 ]

: Mentlon anv suppnrtwe actmtiesl servlces pro\nded (If any) ) ottreach campa gn, tapac ity . i
: building, etc.

n...,w-»n- T L~y 8 e L 36
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Annex 3: KFAS Communication and Visibility Manual

e ~ This manual has been designed to ensure that activities funded in full or partially by the
Kuwalt Foundation for the Advancement of Sciences (KFAS) are given ‘proper
acknowledgement and include necessary information on the funder and to raise public
awareness of the activities undertaken.

The manual assists the grantee on written and visual identity of KFAS for activity
implementation. It specifies requirements and guidelines for meetings, written
. materials, presentattons publications, audio and video productlons pressreleases,and
B any ‘other external communication activities. The gmdelmes set out elements to be -
' used in the above~ment|oned actions and presents templates to be used by grantees,

This guldeilne serves as an addendum to the contract sugned between the grantee and
KFAS, hence requrrements and guudeilnes stnpulated in thls document are btnding for- L
_ '."partles of the’ prlme contract FaIlure to ddhere to requlrements and/or guldehnes wnl!'_;' D
" be subject to Temedy in accordanice with articles set'out in'the prime contract. Al -~
' grantees (full or partial) are responsﬂale for giving adequate publicity to the action they
are implementing as well as to the support from KFAS. Different projects and activities
require specific approach to communicate implementation, goal or outcome of the--
, DFOJECt and/or project source-of fundmg The followmg sectlons outllne potentlalj !
e communrcatlon of genera! types of actlvntles funded by KFAS i : :

1. VISIbl|ItV Requlrement

1 1 Grantee “shioi Id'use thelr standard statlonery in letterhead ; however should'-
’ add the followrng Prolect Support Ciause "Th:s prOJect/actNlty 1s_funded by the
K Wi _oI.lndat|on for “the Advancement of . Sciences’ :"(KFAS)" when"‘
= communlcatlng on matters strrctly related to the actlon '

1 2 For actlvntles or actlons not specn‘led beFow KFAS grantees should consult the
relevant KFAS program manager a55|gned to the project and receive clear -
gurdellnes on visibility. -

- KFAS Project Support Clause '
. “This pro;ect/act vity.is funded-by the Kuwalt Foundatton for the
' Advancement of Smences (KFAS) and manged by <name of the grontee
- Ofgﬂﬂ!ZOflOﬂ) . . .
o ._KFAS Drsc{:lalmer‘--_ - : Lo i e
“This publicatio hag been prq}duced w:th‘ the support of the Kuwa_lt

-'fn’y)""ﬂulﬂd— e

"Foundatlon fo .
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publication are the sole responsibility of <name of the grantee

organization> and can in no way be taken to reflect the views of KFAS.”
~ KFAS Contact ' -

Tel: +965 22278100

Fax: +965 22270421

Ernail: info@kfas.org.kw

Address: Ahmad Al jaber St. - Sharq - State of Kuwait - -P.O.Box: 25263,

Safat, 13113 Kuwait

- 2. Commumcatlon Actwltles

2.1, Press releases

. Press releases are to be lssued at key prO]ECt mrlestones and for aII =
' publlc actlwtles related to the prOJect

. ',-[‘KFAS reserves the rlght to request for ajomt press reiease for aI| or any
' "actlvrty |mplemented as part of the’ prOJect i

el ",Press releases should mcorporat a KFAS Pro;ect Su port Clause

. All press releases issued by the pI’OjeC‘t should be. e-mailed to KFAS
Program Manager assngned to the prOJect for pnor approval

2 Press Conferences .

7 Relevant KFAS Program Manager a55|gned to the prqect shou!d be "
mwted to and informed In advance of all press conferences orgamzed
- in the context of the KFAS supported pro;ec 2

. At the press conference Itself the KFAS Iogo should be dlspiayed in ai .
" clearvisible manner, and in an appropnate size and I'E|Elt|0n with other -
_d|splayed logos or symbols. Further assrstance on promotlonal tools
maybe requested from the KFAS Program Manager assrgned to the
.pr03ect :

2.3. Publications, Leaﬂets Brochures and News!etters

. _.AII materlal produced in paper form should also be made avallable |n
‘electronic form S0 that :t can be sent by e mall and posted on a web .
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7 OFwasting In.he future |

. All publications should clearly identify the KFAS logo in its cover page -

{front or back cover), while the Project Support Clause, Disclaimer, and
contacts for more information should be placed in the first inner page.

All leaflets and brochures should incorporate the basic elements of

'KFAS wisual 'identity, i.e. the KFAS Disclaimer and Project Support

Clause,

The cover page of the brochures produced must clearly identify the
Pro;ect Support Clause. The front page lower banner of the brochure _

o must carry the KFAS Dlsclarmer

: '_ 5| Both hard and electronrc copues of the pubhcatrons shoutd be made_ AR
avarlable to KFAS. ' : : : -

2 4, Websrtes

e publlc through the grantee swebsrtes The mformatlon P

" website should be’ prevrously agreed with the KFAS Program Managervg
Ny .assrgned to the prOJect

_' page of the grantee 5 websrte or any other focat:on, subject to mutual

"’--'2_5. Banners -

S All banners produced by the grantee for KFAS-supported project or‘actlvrtles' e
S 'should mcorporate the basnc elements of the KFAS' \nsuaI identlty, iélthe KFAS R

o - 1ogo and PrOJect Support Clause and accordmg to KFAS brandmg guidehnes

s 2. 6. Photogragh : o . L

AIE KFAS supported prmects/actrvrtres should be made,'_-vrsrble to the

The followmg KFAS websrte is to be hyper!lnked on the project/actrvrty

prtor agreement wrth KFAS Program Manager assrgned to the pro;ect

_ Photographs showrng the progress of all actrvmes should be. taken

where appropnate to document the progress of the project and events
50 that they can be used in any commumcatlon materlal

The grantee should make sure that duplrcates in the final distribution
format and in professronal forrnat are sent to KFAS Program Manager _
asslgned to the prOJect : ‘

. KFAS will be entrtled to use or, reproduce-- hotos submrtt"d to --the'i-'-_y
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. All audio-visual productions related to the KFAS-supported projeCt.
should acknowledge KFAS support, by featuring basic elements of KFAS

visual ldentlty, i.e. KFAS logo, the KFAS Disclaimer and the PrOJect
Support Clause, at the beginning and / or end (credlts)

. s The grantee should make sure that duplicates in the flnal distribution

format and in .the professional format are sent to KFAS Program .

Manager assigned to the project.
2.8. Public Events

a such events before they are: held

28 lnforma’oon Campalgn

The" orgamzmg and implementatlon of 1nforma‘tlon campalgns m progectsf 3
supported by KFAS should be carried out in close cooperation with KFAS and ~
will be subject to specmc visibility guldelmes to be communicated to the
*_grantee by KFAS er asslgned to the. roJect-

se of Log

The graphlc |dent1ty 'of.KFAS and partner should enjoy an equally promlnent place,. FoR

‘ and size. There are several versnons of the KFAS Iogotype eéach. dne has been'
created fora partlcular apphcatlon or pFOdUC‘tIDh process. For more details please
A ‘ ‘see Annex 1, and descnptlon below:

" Eull celor: The full color verswn of our Iogotype should be used wherever possible .

against a white or sol|d black background The color of KFAS Is’ orange and there are
three SpeCifIC orange swatches ‘that form the KFAS color palette KFAS Dark Orange
(R240G102 333) KFAS Orange (R245 6145 830), and KFAS Yellow (R255 G191 813)
Greyscale The greyscale version of the logotype is recommended for. usein

. Prolect_.Support Clause should appear on all event matenals Dependmg

. newspapers and apphcatlons where only asingle Coloris avallable but a high' fldellty" .
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: _ : : L O vasting i the fubire

" Clear Space: A clear space has been established around the KFAS Iogotype:to-'
protect its integrity and ensure its legibility. The space defined should be kept clear
of all type, graphic elements, lines and illustrations. The clear space is in direct
proportion to the size of the Iogotype. The minimum clear space is tWIce the height

" of the ‘A’ character in the word margue.

Minimum_size: It is important that the KFAS logotype s clear and legible in all
communications, therefore we recommend .not reproducing the logotype any °
smaller than 25mm wide in print or 125pxls wide on screen. It is important that the
logotype is always scaled proportionately. '
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Appendix;
~Logo use guidelines
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Single color .
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